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Report on FDP on “Improving Productivity in office”
Organized by

Department of Electronics and Telecommunication

Program type: FDP
Dates: 25™ May 2020
Venue: Google Meet Online, I’IT, Campus
Total No. of Participants registered: 12
Technical Contents:-
= Office Protocol
» Office Efficiency
= Cost Aspect
* Behavioral Changes
* Email and Meetings
* Organizational Policies
6. Objectives:
e To rehearse and practice professional office protocol
* To enhance office performance efficiency and improve effectiveness
e To improve conducive working environment
7. Outcomes:
* Understand the basics of office protocol and organizational behavior
* Develop the attitude and mindset for improving office efficiency
= Catalyze and ignite behavioral change and align with organizational policy
8. Target Audience:
e Internal Faculty members
9. Students participation: No
10. Photo Gallery:
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Learning Cost & Price
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